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E‘— Name of the Duration Max. Min.
No. Subject/Paper Hours  Marks  Pass
- Marks
l.  Accountancy & Swute
— | RcoMETaxe, .
Paper |- INCOMETaxes 3 . 100 36
Paper 11-Cost- Accounting 3 100 36
2. Business Administration '
Paper 1-Company Law and
= Secretarial Practice 3 100 36
Paper-ll-Management- <~ 3 100 36
3. Economic Admm & Fmancxal Management _
* o+ Paper | e AR
‘ Ecgnomnc Env:ronment in ;ﬁgﬁ TH3 N lOO 36
Paper |l-Elements of Financial =
Management 3 100 . 36
Additional Optional Subjects :
I.  Textile Cxaft
Paper | 3 50
Paper 1] 3 308 22
Practical 6 70 25
) Submission - 7 25
2. Garment Production & Export Muasnagement
Paper 1 Fashion and Apparel Design 30 I3
‘Paper li-Elements of marketing o
~and Finance . - 50 18
Practical-] & 1) 120 52
P A o bieer
I. Computer Application
Paper [-Data Buse Management
System 3 50 8
Paper H-Structired Progranining
and Computer Graphics 65 J“\
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g < University of Rajasthan

S. Name of the Duration Max. Mi:.
No. Subjcct/Paper Heours  Marks  Pass

M & !"r;}‘.

2. Tax PRocedure and Pwactice
Paper 1-Direct Tax-I : Procedure .
and Practice | 3 100 36
Paper {1-Direct Tax-li : Procedure |
and Practice -3 100 36
3. Principles and Practice i)f-ln»surance
Paper I-Fire and Marine Insurance 3 100 36
Paper-Il-Insurance Finance and .
Legislation | 3 100 36
4.  Office Management and Secretarial Practice .'

- Paper 1-Office Practice and Office - :
Procedure - o | 3 100 36
‘Paper 1lI-Typewriting and Shorthand :
Theory : | - 35 36
Practice '- a - 65

5. édvertising Sales Promotion and Sales Management
... Paper 1-Advertising (1I) . 3 100 36
Paper 11-Personal Selling and
Salesmanship B 3 100 36
=3 6.  Tourism and Travel Management ‘
Paper I-Tourism Markéting 3 100 36
Paper II-Travel Agency, Tour Business .
and Accommodation 3 100 36
7. Foreign Trade Practices and Procedures )
Paper I-Elements of Export ,
Marketing . 3 100 36
Paper 1l-Foreignh Trade Financing |
and Procedures 3100 36
Paper1: TounsEnHSen_'nces 3 20 30
Paper II : World Tourism ' ~ .
9. Principles and Practice ot Ranking and {nsmancc 5 0 ;2‘_\‘}\3 o
Paper [ : Rural Banking N 3 70 30
Paper 11 : fnsurances kf!fl‘r_\‘ﬂgvl"c"‘ eent
1 f’ggi‘gr:1;?:;:;§c§%5:port Markeiing 35 *d& Reg.‘i-fg»} e
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UG SYLLABUS

B.COM (PASS COURSE) Part — 11
EXAMINATION 2018
Economic Administration and Financial Managerﬁent

d Scheme of Examination

The number of papers and the maximum marks for each paper together with
the minimum marks required for a pass are shown against each subject
separately. It will be necessary for a candidate to pass in the theory part as
Q well as practical part of a subject/paper, wherever prescribed, separately,
classification of successful candidates shall be as follows:

‘First Division 60% | of the aggregate marks prescribed at (a) Part I
Second Division 489, | Examination, (b) Part II Examination, (c) Part
III Examination taken together

All the rest will be declared to have passed the examination if they obtain
the minimum pass mark in each subject viz. 36%. No division shall be
awarded at the Part [ and the Part II Examination.

There will be five questions in all. The candidate will require to atlempt all
lw}; the questions sclecting one question from each unit with an internal choice

(either/or).
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<4 B.COM PART -II (PASS COURSE)
Paper-1
INCOMETAX 2018

TIME: 3 hour Max.Marks-100

Min. Marks 36

Note : There will be five question in all. The candidate will require to attempt all the questions selecting
one question from each unit with an internal choice (either\or)

UNITI
Introduction of Income Tax including Residential States.
UNIT-II
Income from salary, Income from house property.
UNIT-III
Income from Business and Profession, Income from Capital Gain and Income from Other Sources.
UNIT-IV

Clubbing ,Set off and carry forward of losses and Deduction from Gross Total Income. Assessment of
Individual.

UNIT-V
Assessment of Hindu Undivided Family ,Firms(Including Limited Liability Partnership Firms)
v Advance payment of tax, TDS, Tax procedure of ASCESEmE N

Note: The candidate shall be permitted to use battery opératcd pocket calculator that should not have
more than 12 digits, 6functions and 2 memorics and should be noiseless and cordless.

Books Recommecendcd:

1. SinghaniaV,k, : A Students Guide (o income Tax
2. Aahuja and Gupta: Directs Taxes.
3. S.Sundaram : Law and Practice of Income Tax in India
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B.Com. Part 1l (Pass Course) zoig
Papor H

Cost Accounlancy
— Max Marks. 100

e - 3 hours
Min Marks 36

Note: There will be five questions in all. The candidate will require 1o attempt all the
questions selecting onc question from each unit with an internal chyjce (cither/or).
Umig -1
Introduction - Meaning and definition of cos!, cost centre, costing, cost accounting and cost

accountancy. Objectives, significance and limuations of cost accounting Systems, mcthods
and techniques of cost accounting. Distinction between Financial ang Cost Accounting.

Matcrial purchasmyg and storing. valuation and issuc of material, Malerial cost control.

Unit - 1]
Labour: Recording of ume and wages, Mcthods of remuneration, incentive plans. Allocation of
wages; labour tumover and teatment of idlc time and overtime. Ovethead: Meaning,
Collection, Classification, Allocation, Apportionament, and Abserption of Overhead.

Unit - 111
Unit Costing . Cost sheet, statement of cosl per untl, computation of tender price by preparing
statement of cost. Operating Costing @ Meaning and Objectives. Preparatign of statement of
opcmating cost only related to tansportation for passengers and goods only.

Unit - IV
Job Cosung and Contract Costing. Cost-plus contract, escalation clause, work in progress,
profit on completed, incomplete and contracts nearer (v completion. Process Costing: Meaning
and significance, treatment of nomnal and abnormal losses in process accoynts. Inter process
profit (Excluding Joint Product, By- product & Equivalent Production.)

Unir - V
Marginal Costing . Meaning, concept, significance and himitations of marginal costing as well
as BEP analysis, CVP and BEP analysis, Break cven charts (Excluding stock vahmtion under
margindl costing and absorption costing and advanced problems related to managerial
deeisions). Standard Costing: Meaning, concept, significance and limitatjons of standard
costing. Sctting standards and computation of material and labour variances only.

Note : The candidate shall be permitted 1o use battery operated pocket calcylator that should
not have maore than 12 digits, 6 functions and 2 memories and should be noiseless and cordless

Books Recommended:

1. ) Saxena, and Vashist o~ Cost Accounany ,\i\v, R
& ) B.K Bhar - Cost Accounting N ‘,\%‘i\ a®
3. ) Agurwal and Chaturvedi - Cost Accountmg (Volume | & 1) %e'ga&“;‘. K

| NG
St
N At Y o
L)

N




Paper I

Paper II

.COM. Part 1ind (Pass Course) (201%-18)

Company Law and Secretarial Practice

Management
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& B.COM. Part IInd (Pass Course) ~—

Paper I Company Law and Secretarial Practice

unit I

Meaning, Characteristics of a Company, Lifting of Corporate
veil, types of Company, Privileges of a Private Company.

unit II

Formation of a company, Functions and Duties of Promoters,
Memorandum of Association : Contents and Alterations, Articles
of Association.

unit IIX

Prospectus, Share Capital, Types of Shares and Debentures,
Membership, Provisions of Dividend.

unit IV

Directors- Qualifications and Disqualifications, Appointment
and Removal, Power and Duties, Managing Director, wholetime
Director.

Meetings of the Company, Proxy, Agenda, Resolution, Minutes,
Methods of winding-up.

unit Vv

.JjCompany Secretary- Qualitications, Role and Position,
Secretarial Practice relating to allotment of shares, transfer
and transmission of shares, payment of dividend.

Note: ATl Provisions as per Companies Act, 2013.
Books Recommended:

1 AR B A d @A U, der - e afefaam vd afee g
2 QWA YEen UG WETE - H aftfrm oa wfide ggfy
1 S.A. Sharlekar : Sccrctarial Mractice.
4 J.C. Bahl : Secretarial Practice.

5 N.D. Kapoor: Company Law.

68 M.C. Kuchhal : Secretarial Practice.

7 Awatar Singh :© Company Law N
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*rrﬁr B.COM. Part IInd (Pass Course) {\:i;?/
Paper II Management v

Unit I

Management: <Concept, Nature, Principles, 1Importance and

Process; Schools of Management Thought; MBO; Planning-
Importance, Process and Components; Decision making- Process,

Types and Techniques.

Unit II-
Organisation-Goals, Structure, Importance, Process and
Principles; Theories of Organisation; Environment and

Organisation; Formal and Informal Organisation; Organisational
Change and Development; Authority and Responsibility; Power
and Authority; Sources of Authority; Delegation of Authority;
Centralisation and Decentralisation; Span of Control.

Uunit III-

Communication-Significance, Channels, Types, Process, Barriers
and Remedies; Co-ordination and Co-operation; Co-ordination
as an essence of management; Principles and Techniques of co-
ordination; Obstacles 1in co-ordination; Direction-Essentials
of effective co-ordination; Direction-Concept, Importance and
Principles.

unit Iv-

Leadership-Functions, Qualities, Styles and Theories;
Motivation-Importance, Types, Process and Techniques; Theories
of Motivation (Maslow, Herzberg, McGregor); Sound Motivation
System.

unit v-
Control-Nature, Process, Techniques and _ Essentials of
. » \\ . /’.‘ .
Effective Control; Business Process Re‘englng§xlpg; TQM, Six
Sigma. v -ﬁﬁcs 5
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%oo:‘: " Recommended:

w1

(o]

1. B.S. Mathur: Principles of Management. (1978)

2 . Satya Saran Chatterjee : Introduction of Managemgpt.

3.

4. Richard, Hatman Tuwence P. Hogan and John Whqjipan : Modern

Mritunjoy Banerjee : Business Administration.

Business Administration

. S. Sarlekar : Business Management.
- Koontz O’ Donnel: Essentials of Management

4. RiEa : uqy, IPRT 3 FlL SR

P. Subba Rao: Management-Theory and Pracwlfl
) 4
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3. EBFM

B.COp PART - 11
paper-1
Economic Envjronment in Rajasthan

Time : 3 hours. :
Min. Marks : 36 Max. Marks : 100

Unit-1

Unit-II

Unit-I1I

Unit-IV

Unit-V

Economic Environment — Mg,ning, factors affecting Economic Environment,
Basic features of Indian R onomy. Rajasthan Economy an Overview
Population, Area, Agriculture, j and Reforms, Crops, Animal Husbandry, Dairy
Development, Mineral Resour;es, occupational Structure and Human Resource
Development; Current Environpental Issues.

Planning in Rajasthan, Raj,gthan Budget, Rural Development schemes-
Evaluation & Impact of Develppment programmes; Human development Index;
Problems of Rajasthan Econoy,y- Poverty and Unemployment, Panchayati Raj
Institutions.

Agriculture — Agriculture pojjcy of Rajasthan, Significance, new agriculture
strategy. Agriculture inputs, fyod management, major schemes for agriculture
sector. Agriculture Finance, ggriculture Insurance, Agriculture productivity,
Commercialisation of Agricultyre, minimum support price, demand and supply
of agriculture products and thej; effect on general price level with reference to
Rajasthan.

[nfrastructure Development in Rajasthan: Road, Energy, Water Transport, social
Intrastructure-Education, Heajth, Tourism Development in Rajasthan-
Challenges and Prospects, Maj, Tourist places in Rajasthan, Socio-Economic
Impact of Tourism.

Industrial Development in Rajasthan - Industrial Policy, Role of cottage and

Small industries in Rajasthan, Credit flow to Industrial Sector.

Rural Finance- Concepts, need qnd importance, Main source of Rural Finance in

Rajasthan, Problems and Prospects of Rural Finance.

Books Recommended:

NowkEwN -

FEET Td oW - AN referaven
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Rudra Dutt and Sundaram : Indjan Cconomy

oA AT IR B ety

Mishra and Puri : Indian Economy

Budget Study, an overview of Rajasthan's Economy and other publication by
Ny \},\‘

Directorate, Economics and Statistics Rajasthan. %
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PAPER - 11
Elements of Financial Management

Time : 3 hours.

Unit-I

Unit-11

Unit-III

Unit-1V

Unit-V

Min. Marks : 36 | © Max. Marks : 100 -

Meaning, Scope, Importance and Limitations of Financial
Management, Tasks and Responsibilities of a Modern Finance
Manager. Financial Analysis: Financial Statements — Income
Statement and Balance-sheet. Techniques of Financial Analysis.
Ratio Analysis, Liquidity, Activity, Profitability and Leverage
Ratios. Fund Flow analysis: Changes in working capital, sources
and uses of fund : Cgsh flow analysis: sources and uses of cash.
Cash flow statement as per AS( Accounting Standard )-3.

An Introduction of Financial Planning and Forecasting. Break-even
Analysis. Sources of Short-term and Long-term Finance. Equity v/s
Debt. :

Working Capital Management-Concept and  Significance.
Determinants and Estimation of Working Capital, Adequate
Working Capital, Merits and Demerits.

Management of Cash apnd Marketable Securities.

Receivables and Inventory Management.

Elementary Study of:Capital Budgeting including Methods of
Evaluating Capital Expenditure proposals under uncertainty.
Dividend Policy.

Books Recommended :
1. Financial Management: M.R. Agarwal (English & Hindi Version)
2. Elements of Financial Management : M.D. Agarwal & N.P. Agarwal
(English & Hindi Version)
3. i ey & Jd d@ : FIe, i<, AR, fs, /9

Note: The candidate shall be permitted to use battery operated pocket calculator that
should not have more than 12 digits, 6 functions and 2 memories and should be
noiseless and cordless. :
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TEXTILE-CRAFT

SCHEME: B.A PART-II
| buration Max mark Min mark

1. Theory: Paper-| 3Hrs 30

pPaper-li 3Hrs ©~ 30 22
2. Practical: Paper-i 6Hrs 35

paper-il - 6Hrs 35 25
3. Submission: paper-i 35

paper-ll : 35 25

Syllabus (Theory):

Paper-Il :

_Weaving Theory :

Yarn numbering system (Indirect and Direct)

Yarn Twist, Balance of fabric

Methods of fabric construction
Types of Joom- Shuttle & Shuttle less

Preparation of Warp and Weft for weaving.

"Df3ft, Peg plan, Weave, Repeat, Design

Derivatives of Plain weave-~Rib-and-Basket

Derivative of twill weave- Regular, Irregular, Lett hand, Right hand,

Pointed and curved twill —
A \i\/
Fabric defects, Selvedge, Types of Selvedge’s \;‘“ af
b‘] ¥ CieEtt) owe
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Paper-ll : Dyeing Theory:

Types of fabric finishes: Mechanical & Chemical

- Stages.of Dyeing (fibre, yarn & fabric)
Wool dyeing and Qil-k dyeing |
Dyeing machines- Jigger and Wi.nch_dyeing machine
Difference between _c_iy‘e‘ing and printing
Steps of printing- preparation of cloth & colour
Methods of Direct printing- Block & Roller printing

" Thickeners and types of thickeners

Practical (Paper-1&ll)
1. Batik {samples)
2. Weaves samples using coloured paper stripes
3. Block printing {samples)
T gCstencil printing (spray)}
5.Concept of resist and-discharge printing
Design development for practical:
Table cover, pillow cover, using block printing. \\\’\‘/
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THEORY PAPER-I
S Fashlon and Apparel Desngn
B;}i’;:'ilBCOM MM 30 S HRS-3
PR . SECTION -A
_ . TRADITIONAL COSTUMES

. Study of traditional costumes of various re__gions.of india.
‘2. ‘History-of costumes of Indian civilization.
3. Brief knowledge of Wo_fl‘d,,cpstumes : French, german ,greek , European .

SECTION -B

TECIQUES IN PATTERN MAKING

"'1ght head theory= p p_nc:lples and advantages. :

dttern making te(;hmques — drafting , draping , flat pattern .

6: Colour and colour schemes, psychological effects of colour on clothes.

7. Fitting — principles of ﬁttmg, factors to be considerd while fitting, common
~ fitting problems, remedying fitting defects of bodice, sleeves , and skirts.

~ SECTION -C
S o DESIGN
8 ,Classification of design.— structural and decorative
Q Elements and principles of dcsugn
19 layout of design of fabrlc -in.cutting- \tloral bhecks,plzuds lines.
Ref.quences.
lEuwm kinchen-clothing f‘c)r mo'derns :macmillan publishing,new York.
- 2. KMathews mary —practical clothmg construction I&II cosmic press, madras.

-3. Doonga ji S.and deshpandey R. —basic process of clothing cbnx/ructlon



' ReTéra-nceS'

' 1. srlvastav and aggarwal v1pdan prabandh

‘@rla JOShl saIesmanSIup&practwe Gf market ft g in india.

5 ra narayan' saI‘es man""gement

4. iafver R.S. salesmanshlp ahd pub1101ty

: PRACTICAL ‘*f,];-.;

HRS -4

) E),gap%ng of garments on croquis (at least 8 sheets) usmg diffcrent colours
sehemes and occasions. - )

5. Preparation of a portfolio.

B.SC./B.A./B.COM PART —II

PRACTICAL - 1I
CLOTHING CONSTRUCTION
B.A./B.COM. -M.M 60 HRS. 4
B.SC.-M.M. -125
‘1. Pattern making: , \\‘:\.
i)childs basic block and sleeve block N \’ﬁ
i v '\;i?- : f -;{:; \
e ;»avx“"gf J




Syiiabas.: B.Com. Pe.-Af - 17

Relational data buses management systerms Why to use them and where.
Data Description Language. Data Manipulation Language and Data Control
Lanpuages.

Inoduction to DBASE, DBASE command: Development ol an apphca-
tion under DBASE using torims, screens and. PRG iles.

Security consideraticar ir databast manz2ement svstems Pestormance
mprovement in databases

Relational databa~scs - advanced concepts Hlinroducnon o ORACL
INGRES or a simtlar RDBMS on a multiuser envirenment. .

Structured queny fangaage. Form design on @ advance RDBMS Repont
generator, Query by cxampic and Report by form. Accessing RDBMS using
n-;rnn'nn l"lpl)l ages

System management. User management Sccunty considerations
Practical
Design of a database for a business application Design o ot entry
forms and reports lavouts for this database. Creation ol nrogiams 1o gccess
and manipulate database
o Development of a business application in ' RDBMS. s
Paper-il : Structured Programming and Computer Graphics :
Introduction Nced of structured programming. Methods of documen-
tation. Methods of analvzing a program requircments Data Bow Jiagrans .
Entity relationship. Flow charts. .

Various categories of programming tunusouge 13G1 .
Introduction to C and COBOL: Program development 1z C usmg struciured
programming concepts.

Why eraphics. Various types of graphics programs. Dratiing pachk-
ages. D'IP packages. Microsoft Windows Varnous docwmentation cum
TP packages ¢.o. Wordperfect. Microsoft Word et

Introduction to s pagemaker/Ventura or a sintlar package. Prepa-
ration of documents using DTP package. Formuttni: varmus tonts and
character sct. Vanaus type of printers uscd 1 1Y Iniroduction o
commercial DTP svsiems available in market {rdan kineeage fonts
Creation ol indian language fonts.

Practical

Development ot a business application usimz

Preparation ol a document and pudlishing i aang &
Creation of fonis.

Managing a Microsofl Window session. Crating group N program
items under windows Tumning windows for a conpurer sy -tv WY
agd AR
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¥ 5
PERN
Cgsmee s U1 SUBJECT
1 COMPUTER APPLICATIONS
R4ax Marks
. Com. .

iper | Data Base Management System 50
wper II Structured Programming and |

Computer Graphics 65
-actical Programming Laboratory. R |

On-the-Job training (4 Weeks) | - €S

The dmation of t-hese naners will be 3 hours,

iper 1: Bam Base Management System
C ategorlzatxon of DBMs systems. Network. Hlerarchxca and re atw}zg &
' 2

tabases. Application of DEMS systems. 5 Q},
t NS
\
- Q’* 5‘5;\9
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(b) To acquaint the students wiih the procedure und practice of direct and
indirect taxes.
3. Job Potentizal :
(1) Self Employment :

Prepare returns and relevant documents, for small traders, small

industries and people engaged in smatl medium business, necessary

under ducer wnd indirect ufx law.
(it) Wage Employvrient : _

Junior level portions in the yarious organisations such as—

(a) P+ “sing Chartered Accountant firms.

(byB. .wess Houses.

(c) Industrial undertakings & estabhshments.

(¢} Custom and Excise depaggments.

() Accounts departments of various Central, State, Local self
Government departmengs of various Central, State, Local self
Governinent, Societies erc.

4. (1) This cannot be associated wih Science subjects.
(11) It can go with commerce (B. Com. Pass) :
(m) ltcango will B.A. provided a student hus donc !() =2 \v:th Accounlmv
£ and Business studies ofCommcrcc [ ;
s, (l) Conrcnls
‘ () SyHabus (Theory & Practjcals - enclosed)
, () Business Lzb should be cquipped with the I()Hownw~
. (1) All Barc Acts relaled tq direct and indirects taxes and various
e ‘ “otay forms/retums/dogments.
‘ (i) Reterence Books ;
l. Palkiwala - Income Tax.
2. Chaturvedi & Pgthisana : Income Tax
(1) Yoxt Books :
I. Singhania - Diregt Taxcs
. 2 HLC. Mehrotra : Income Tax | aw & Practice
' j v nurndls.
1. The Institute of Chartered Accountants of India.
2. Central Excise Law System.,
5. Taxinan.
Noce - 1 aaditaon o the above books the pew text b’ = haaid be prepard
anhe hines of the prescribed syliabi,
(hy On the Job Traiuing (Alter Istycar)—-
Propes vaiving should de given 1o Spdents, o propare vanous retinns
forms e e ele, relaed 1o Income Taxand Sales Tay Excise amy o
enahle e ~brfonts o acquers necessary SKills so that they can prepare
these docunie sty independently. Studepts canc e attached for the purpose
of trature with local industrial excise and custom Lh ponnwns Tl one
and siles tay departments amd pegctisins Bivnes o f b “" X

,"\\.'\”'ln..“l‘~ ;
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Svllabus : B.Com. Ft -/ + 19

(-.{} On the Job Training (After 2nd year)—

Students should be attached for practical training with the organisation as

suggested in (i1). Students can prepare the recessary documents/ returns/

forms etc. related te direct and indirect taxes.

S Unit cost for 30 students—

(a) Building as-per the norms of the UGC.

(b) Rupees one lakh for books, jeurnals and equipments

6 Modalities of examination and evaluation.

(a) Weightage between theory and practicals sheuld be 70% and 30%
respectively.

(b) Continuous evaluation - Assignment surprise test quir.

Paper-I: Direct Tax-1, Procedure and Practice

Max. Miarks 100 3 hrs. duration Min. Pass Marks : 3§

‘ ' Sectivn-A

I Regulatory trame work—An overview of Income-Tax Aci. 1961 and

Income Tax Rules, 1962,

Income Tax Authorities.

Basis_of (,haru. - who is liable to pay income-tax-person. assessec.

assessmenl year. previous year. residential status and incidence of tax.

1. Pbrmanent Account No. - Procedure for obtammo Permanent Account”
No. (PAN) - ll“IllQ and filing of application under form No d49A.

Section-B _

3. (umpmatmn of total income tor filing of return - llcad of Income.
Deductions under Chapter VIA Computation of Tax in case of individual.
Hindu Undivided Family. Fiem.  ompanies. Rebate of Income Tax under
Saction 88.

¢ Payment of Tax . Tax deducted a1 source. Advimcee Tax. Sclt Assessmeni
Tax.

(a) Tax deducted at source : fiiling and tiling ¢t applicatons form tor
obtaining 1'DS aumber under form No 49B - obligation of the-person
making pavinent. who and when the person is liable to deduct tax al
source. Procedure and rate of Tax deducted at source. Procedure and
rate of Tax deducted at source on various payments.

Employers Obligatinny

Stage-1 - Certificate = he issued to the recipiems - {iling and issue of the
vartous TDS 1o 0. 16A and 16B)

Stge-11 0 Deposit o deducted at source - Nilling and filme of the challun
and deposit etx.

Stagre-111 Submission ofretums 00 TS under Form Mo 26, 26A. 2613, 26BB.
260D, 2615

Receipients Obligutions

A o obtamn TDS certificate from paver: Hithing and Bhne ol relevant

‘wd |~

cortiticnies toreaas or no deduction ol tax al sovree (o o V30 T
SRS NN IO TR TR U I £ SR Y 1 BT R TS DT AR Tt N R S R S

Y K 8paxigae
sAcademin,
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2. TAX PROCEDURE AND PRACTICE

MODEL FOR PREPARATION OF OUTLINE OF COURSES
Subject Title : Tax Procedure Practice 15 weekss

Subject Title : General Objectives. Y

(a) To famitiarise the students with the indian Taxsysten:




oo Universiey of k'« n

- -

_‘ Section-C

Y. Advance Tax - who 1s hable to pey advance tax, computation of advance
tax, instalment and due date of Advance Tax, Interest Payable 0y the
assessee. Filing of challan and deposn of Advance Tax.

Self Assessment Ty - Filling of the challen and depositing of the tax
there of, interest unde; self-assessment.

Return of Incere - whoas habie to file retum of incormic, time i,
return of loss, relatvd rerurn. Revised return, Defective return, Returii by
who to be signed. filiing and hhngj of Return of Income uncer :

Form No. I in case ol coripanies op,u than thosc claiming exemption under
section I]. '

Form No. Z for assesscs (other than companies and those claiming exemption
under Section i1). Whose iotal income includes profit & gain from business

and profession.
Form No. 3A For assesses mcluding companies claiming exempnon under

(s}

Section 11.
Paper-11: Direct Tax-11, Procedure and Practice
Max. Marks : IOO 3 hrs. duration Min. Marks 1 36

: Section-A : Wealth Tax
I Reoulatory Frame work : An ovemew ofWeallh Tax Act. 1957 and Wealth

Tax Rules 1957.

Wealth Tax Authorities.
Important terms and definitions - valuation date, assessment year, meaning

of Assets. net-wealth, dest deemed assets, exempted assets.

4. Lxempted Asscts, Valuation of invaluable property and Jewellers
computation of Net Wealth, Computdtlon of Wealth Tax. Filling of chalian
for payment of Wealth Tax and deposit tax.

5. Return of Wealth tax. hnt for filing return, filling and hling of return of
Wealth under Form A & B.

6. Assessment and Post Assessment Procedure in brief.

Section-B': Income Tix

7. Assessment Procedure © Inquiring before Assessment. Assessment under
Section 143(1). Regular Assessment under Section 143(2). Best Judgement
Assessment. income escaping Assessiment, issue of notice where income
has escaped assessment. Time limit for Notice. Time limit for compilation

of assessment and re-assessiment.
Section-C

L) N

Post Assessment Procedure:

8. Refund : who can claim refund. Form No. 30 for Refund. Time timit tor
claiming refund. Refund on appeal. Interest on relunds.

9. Rectification of mistake (s).

t0. Appeals and revision © When an assessee can [file appeal, appellate
authorities, procedure for filing ?.ppcau' filling and filing ol forgr No. 35,

“ormy No. 36. Time hinit for Gling appeal Revision by incmm Tax

Commissione; ‘8 R.a%;'s.i ar
o Y- )
A (Acsaciic
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Penaltics & Procedure : Procedure for imposing penalties. waiver ot
property. nature of default and penaltice impossible.

Transter ol movable properyy. Filling and filing of Ferm No 37 EL
Form No. 37 G. Form No. 37 I.

Tax clearance certificate ang vxemption certificate Procedure and
filling and Hiling of Form No.3)
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J.PRINCIPL LS AND PRACTICES OF INSURANCE

Viax. iViarks-200 Min.Pass Marks -72

Paper-] : 3 hrs. duration -100 Marks
Paper-1] 3 hrs. duration 100 Marks
aper-}- Fire and Marine Insurance

Viax. Marks 100 3 hrs duration Min. Pars Marks 36

Sectivn- A - Fire Insurance contract
Origin of fire insurarice; 1ts nature, risks. hazards and indemnity; Legal
basis. Stipulation and conditions: Contracts: Full dlSClOSJ! of material
facts : Inspection and termination of coverage. |
Section-B - Fire Insurance Policies
~ Issue and renewal of policies; Different kinds; Risks covered. recovery of
claims - insurer’s option Ex-gratia payment and subrogation. Policy double
insurance and c¢xcess insurance. Types of fire ')rotectmn policies issued
by the (;enetal Insurance Corporatioh of India: -
v " Section-C - Marine Insurance Contract
Ongm and growth; History of Lloyds; Evaluation of marine insurance
business in India. Basic elements - Insurable Interest Utmost Good Faith
implied warranties; Policy document. Types of marine insurance contract
- Freight, cargo and vessel. Procedure for conditions. Nature of coastal
marine insurance; Perils covered, protection available: Procedure for
preparation and presentation of claim; Payment of compensation by insurer
Section-D
. Total loss, Partial loss, particular average loss and generaj average 1055
Preparatlon of loss statement. Payment of Marine procedure ror
presentation of claim; Valuation of loss salvage; Lints of liability.
Attachment and termination of risk.
uggested Books
Rodder : Marine Insurance (Prentice Hall. New Jexsy)
Winter N. D. : Marine Insurance. :

Godwen : Fire Insurance.
Cabell H . The Fire Insurance Contract : Indian Policy ( | he Rough Notes

Co.)
/ote - Candidates have to attempt at least one question fronpcach sec tion and
five questions in all m.“‘
TN CAes
(AR TA! )‘ A 3y TS
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Paper-11 - Insurance Finance and Legislation
Max. Marks 100 3 hrs. duration Min. Pass Marks
Section-A
lLaws of probability, Forecast of future cvents; Construction of mortality
tables: mortality tables for annuities.
Section-13
Basic factors, Use of monality tables in premium determination; interest
compound, interest function, Net and gross premium; Mode and perisdicity
of premium payment: Mode of claim payment; Benefits'to be provided,
Mode of loading for expenses. Gross premium - ;,eneral'.considerdtions
insurer’s insurance; Endowment insurance: Level and nfatural premium
plan : Premium calculation for study, of acturial valuation. *
- Section-C
Nature, origin and importance of reserves and funds in life and property
Insurance. Retrospective and Prospective reserve computation. Statutory
regulation of reserves. Nature of surrender value; Concept and calculation
of surrender value; Standard non-forfeiture law; Non-forefeiture value,
reduced paid up values; Settlement options; Automatic premium loan.
Nature and sources of insurance surplus; Special form of surplus;
Distribution ofsuspluses - extra dividend, residuary dividend: investment
of surplus and reserves-basic principles. Investment policy of LIC and
GIC in India. .
Section-D
A Bnefsludy oflndxan Insurance Act, 1938
Detailed study of Life Insurance Corporation of India Act, 1956. General
Insurance Corporation of India Act. 1976. Insurance Regulation and
Development Authentic Act. 1999,
Suggested Books :
#" |, Srivastava, S. S.: Insurance Administration and Legislation in India-
(Allhabad, Asia Book Depot.)
2. Govt. of India: Life Insurance Corporation of India Act, 1956.
3. Gouvt. of India : General Insurance Corporation of India Act, 1956.
Note : Candidates have to attempt at least onc question from cm\szeclion and
five questions in all. AT

e%‘sﬂa
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4. OFFICE MANAGEMENT AND
SECRETARIAL PRACTICE:
iper-1 1 Office Practice and Office Procedure
nrs. duration Max. Marks 100
- Min. Pass. Marks. 30
andidates are required to answer five. questmns out of nine questions.

Aldl questions carry equal Marks) . o e
\r’?“r i Typewntmg and short-hand in Hmdl/Enghsh |
WC)
ax. Marks 35 Marks 0‘1{‘\:&6:%‘?“
: et AP
Duratlon 1% hrs. . . y e IAS
) Y
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(Candidates are required to answer five questions out of eight questions.

—— — A}l questrans-earry equal marks)

_ o~ Max. Marks

(B) Practice
Max. Marks 65 Marks
(1) Speed Test (Typewriting) 25 Marks
Speed Hindi 30 w.p.m.
English 35 wop.m.
» — (n) Shorthand dictauion :
Duration S minutes Speed: Enghish 80 w.p.m
. . _ Hindi 60 w.p.m
Transcriplion in typewnting 30 minutes
40 Marks

PAPER-1 : OFFICE PRACTICE AND OFFICLE PROCEDURE

Unit-1
Office : meaning functions, importance. concept of an organisation,

centralisation Vs decentralisation of office services. Principal departments

ofamodern oﬁlce correspondence, typmo and duplicating. filing, mailing,

general office.. s
‘Filing and Indexino : Filing- meaning and importancc eSsentials of a

good tiling system, centralised Vs. decentralised filing system. methods

of filing. filing equipments. -
Unit-2 Office Appliances and Machines

A Study ol various types of commonly used appliances and machine -

duplicator. accounting mechanism. calculator, addressing inachines, punch

ard machine. franking machine, weighing and folding machine. sealing

machine. dictaphone. cheque protector, cash register, coin sorter. time

recorder and such other machines.
Units-3 Modern olfice Mlachines:

Ay i . S :
Photocopier. Computer, Word processor. Scanner Thetr operation and use

in the office set up. Introduction of computer-importance. history and types
of computers. computer hardware and software. computer operation.
Word Processor - concept of wordprocessing, roating and editing
documents. taking print out, Do’s and Don’t in details [ron: application
point of view Scanner - Introduction of Scanner. its importance and use

in offices.

Unit-4 Mailing Department
Meaning and importance of mail, centralisation of mail. handting of work-

its advantozes. mail room equipment, sorting tahle ind recks. letier openers.
time and date stamps. postal franking machine. addressine machine. mailing

scales, post otfice guide.
Handline Mail - Inward mail - Receiving. sorting, opening. recording.

mharking distihuting

Onmaard Marl bolding of felters, prepaiation of coavelop ., sortiog
wealinye, vty ‘,l..s.'nping.',‘ ehtening o letter cont book or peon Book,
col el service ot aervice oo eivee

th-.p;ii\in:t-‘ oo
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Unii-5 Office Coyprespondence :
Essentials of 3 good letter, drafting of business letter : enquiry, quotation,
order, advice pit: ¢+ payment, trade reference, complaints, circular letters,
follows up lc vers. wincal letters, demi officiall

Assisting Visitorg :

Office atigusee. « & ciive use of language preparation of apprintment

schedules ang 7 initining visitors diary, finishing desired inforaistion,

INStructing Co-workers. .
Practicals:

Office Practice :

I. Filing and Indexing .
Practice in fyjing and mdexmg Alpuauetrcaf’y, Numbercally, arranging |
files subjectwisc, searching a particular file, transforming of old files for
future reference. weeding out of records, developing card indexing system
for the college library.

2. Drafting of the following (on the basis of actual information)

i

- Application for a job ., - Interview letter

- Appointment letter - Letter of enquiry
- Letter of order . - Office Notes  #
- Issue order - Issue of Tenders

3. Recording of inward/outward mail.
PAPER l[ . TYPE WRITING AND SHORTHAND IN HINDI
Unit-1: Carbon Mamfoldmg _
Carbon papers and their kinds, carrynng out corrections on carbon copies
: use-of Eraser, erasing shield, whlte correcting ﬂuxd etc. squezing and
sprcadn , Carbon economy.
Unit-2 : S(enc:l Cutting and Duphcatmg
Techniques of stencil cutting, correction of errors on stencil papers, use of
0% correcting fluid, graft methods and use of Gum-coated paper method,
. signatures an lining on stencil paper with the help of sylus pen and backing
sheet. -
Duplicator - kinds of duplicators taking out copics on duplicators,
duphcating ink. :
Unit-3 : Electric.and Electronic Typewriters
Importance and use of Electric tvpewriters Adle][dgt’S of Clectric
Typewriter.
Salient features of Electrouic typewriters.
Unit-4 : Correspondence

- business
- ofhicial .
. . - ¢ : B N :
(A) Shorthand in Hindi (Theory) : o ‘ T, 8
Unit-1 :Extended use of certain Censonant : ‘ o RN !;0’ *
. . : ‘ ; IRy Y
lhe Aspirate, tick and dot ' H ‘ ; LS
Uownward and upward *R* upward “sly’ _ R
A A Ty
- ,:; o
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Compound Consonants, Medical Semi-cireles

Unit-2 : Halving and doubling Principle :
Halving - veneral principles and their cxccptmn use ol haiving principle
in phrascozraphy. Doubling - general principles and thewr exception., use
ot doubling principic in Phrascographs

tinit-3 ¢ Prefines, Suffixes. contractions and. Intersections  Prefixes and
Suftixes-meaning and uses, list of prefixes and suffixes. <ontractions
oeneral rules and list of contrachions.

Interscetion - Meaning and uses. list ol inter-section. wniing of figures

in shorthand  Note taking techniques and transeription on ivpewriter.

(B) Typewriting (Practice)

Unit-1 : Carbon manifolding
Taking out copies with the help of carbon papers. Carnying out corrections
on carbon and spreading methods, correction ol drafts.

Uinit-2 : Stencil Cuttinz and Duplicating
Stencil Cutting. carrving out corrections on Stencil paper with different
methods Cyelost hing.

Unit- 3 Flectric and E lectronic, 1\m»\r|tus
-Practice on above ty pewntcr

Unit-4 : Correspandence
Tvpewniting of Business Letters
Typewriting ol Official Letters.

Shorthand in Hindi (Practice)

I Practising the use of halving and doubling principles. suffixes. suffixes from

text book ' .
Repcated practice ol contraction and interscction

A

v Taking dictation of passages for Hive minutes at o speed of tw poat and
transcription ot the same on typewriter.

4 Taking dictation from lape-recorder.

* Takime dictatien from different voices.
6 Recordme: ciass fectures in Shorthand.
Stenographs il
(A) Theon
“lantmn Marks oS
Duration 14y hours
(Cndidates ave reguested to attempt s e guesitons out ol civht questions
Al quesnions carny equal marks.)
tily Practice
Naxnnutis Marks 0>
(1) Nypewriung in Hindi
Spead test
Masunum Marks

P atian PO ey

(R
S

cny Shonthoand mondr Pracocal
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.

Maximum Marks 40
Dictation \ S minutes
Speed Hindr - ) 60 w.p.mn.

Transcripion th Longhand in 60 nanutes.
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T A DVERTISING SALES PROMOTION
AND SALES MANACGEMENT

n o 8

n. Pass Marks - 72 Max. Marks-200
per-l : 3 hrs. duration 100 Marks
per-11 3 hrs. duration 100 Marks
per-1: Advertising (11)

1X. Marks - 100 3 hrs. duration Min. Pass Marls -36

Advertising Media : Types of Media : Print Media. (News Paper and
Mavazines, Pamphlets, postérs and brochuies), Electronic Media (Radio,
Television. Audio Visuals, Cassettes). Other Media (direct mail. oujdoor
media). Their characteristics, merits and limitations, Media scenc in [pdia.
Problems of reaching rural audience and markets. Exhibitions and Mela,
Press Conference. Media Planning. Selection of Media Category. Their
“feach, frequency and impact. Costand other factors influencing the choice
of media. Media scheduling.
Evaluation of advertising effectiveness. lmpo:tance and difficujics.
- Methods of measuring advemsmﬂeﬂcctwencss Prf,_ tes.tm0 and postesnnu
Communication effect. Sales effects. Booo oomn 3
Regulation of advertising in India. Mmleadmo'and deceprive
advertising and false claims. o
Advertising agencics. Their role and importance in advextlsm”
Their organisation patterns, Functions, Sclection of advertising agency.
Acency Commission and fec. )
Advertising Department. Its functions and organization.

reested Readmgs
Fame as for Paper-11 (relevant chapters)

ier-11 Personal Selling and Salesmanship
X. Marks - 100 3 hrs. duration Min. Pass Marks - 30
Nature and importance of personal selling. Door to deor selling. Situations
where personal sclling is more elfective than advertising. Cost of .
advertising Vs. Cost of Personal selling.

ATDA model of selling. Types of selline siteations. Types of sales
persons.

Buying motives. Types olmarkets. Conswmerand industrial markets.
their characteristics and implications tor the selling function, o

Process of effective ~citimg @ prospectiy Presapproach, apnroach b s
(N 2T

o ‘ o BN
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presentation and demonstration, handing and objections, closing and sale

post-sale activaties. ]

Quatitics of the successful sales person with particuls relererce 1o
CONSUMCE SCrvVICes. |
|

Scining o @ cereer. advantages and difficulues 1
Mezsures for making selling an attractive carecr. :
Disiribution network relationship
Reports and documents; Sale Manual. Order best, Cash memo, tour

diary. daily and periodical repors ‘
Gther probiems in selling.

Temative Suggested Readings »

. Russel, Beach and Brskrk

2 Sull Cundifi and Goveni

Selling (McGraw Hill)
Sales Management (Praontice Hall of
India)
Salesmanship and Publicity (Sultan
Chand & Sons. N. Delh)
Salesmanship ‘
Publishing: Indian Reprint by J*
* Taraporewala. Bombay.)

Sales Management (McGraw Hill),

3 J.SK. Patel

4 C.A. Kirkpatrick
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) 6. TOURISM AND TRAVEL MANA(;U“F’\T
B Com. Part-1}

200
Min. Pass Marks-72 | Max. Marks-200
Paper-\ 3 hrs. duration - 70 Marks
Paper-11 3 hrs. duration 70 Marks
Paper-1 Tourism Marketing | S |
Max. Marks 70 3 hrs duration © “Min. Pass Marks 36
Internal Asscssment Marks 30 (20 Project report, 10 Viva Voce)
Introduction

This Course covers analysis of the markets and their possible ¢ “fu’sOpme nts
Packing ot the product, Pricing policies and thew pul >licity and advertis

in the media-print and Electronic. A
Section-A
The concept marketing. Nature, Classification ana characteristics o
services and their malketmo 1mp11catlonsdew,‘l%;31£g marketing strategies ")
for services tumm. TR N
Section-B- .~
linkage in tourism and other sectors (Travel Auency. Accommodation. .8
Food. Nutrition. Catering). | i«f*i
Section-C a; £ NS
Tour Packaging : Concept, Characteristic Mcthodo&oov considerations and d\f
pricmg of Tour packing, Designing and printing of Tour Brochure. &

-

-
g
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Section-D
A Study of the marketing and publicity aids like books pericdicals.
brochures. pmrers hand outs, press release Audio visuals,
Scction-12
The paper would also include promotional public relations methods
emipioyed i tourism Marketing.
Suggesied Readings:
I Kotler. Philip : Marketing Management. Universal Publications, New v
Delht.

2. Maccarthy, D.K.J. : Basic Marl\etmv - A Management approac}
3. Doughles Foster : Travel and Tourism Managunuwl
4. Negi, M.S. : Tourism and Heterliering. .
S, Wahab. S. Grampter, L. & Fibbs : Tourism Marketing : Tourism
- International Press, London 197¢.

6. Stephan F. Witt & Luiz Mountinch : Tourism Marketing and Management
Handbook, Prentice Hall, New York. 1985.
7. Renal, A Nykiel: Marketing in Hospitality Industry (2nd Ed.) Ven Nestrand -
Reinhdd 1986, "t ¥ ) | o
8. Meclean, Hunger : Marketing Management (Tourism in your business).
Candian Hotel and Restaurant Ltd. 1984,
Paper-11 Travel Agency, 'Iour Business and Accommodation
Max. Marks. 100 i 3hrs duration Min, Pass Marks 36
Introduction - ;a . S Coel e
The Study mcludes the: functions, dlfferennatlon reﬂulanons
orgunization recognition of Travel Agents, Tour Operators and Excursion
Agcents.
The role in dclalh of Sectors like airline : International, Domestic.
Air taxies. Ticketing, Cargo, Railway-'Iransport operations the allied
business of Travel agencies has been included in the course. A study of
~ Tours or accommaodations their organisations and management.
- Section-A
Definition, Main functions, Organizational structure of a Travel
Agency and the Tour operations. Different types of travel agents and their

Lot

fCSp()n\lbl]l[lLS prochur(.s for becoming a travel agent and tour operator ,
m India.
Section-B
Role of Indian Airline. Indian Railways. Air India and Vayudoot in
the growth of travel agency and tour operators business. ,

- Scection-C
Accommodation - Types. Organisation and Management.
Sugsested Readings:
I. Merissen Jome, W Travel Agents and Tourism.

2. Dawid M. Howel : Principles and Methods of Scheduliig R«’*C"'“'g)g;__
(N=i el pushsher) 1987 :
~ i.:lyx_, “;»,i -
; . 3 iat
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Agrawal. Surinder Travel Agency Management (( wiimunmicatton India-
1283). _
Geo Chack - Prolessional Travel Agency .’\’Immuemem Prentce Hall,
t.ondon. IQQO

Bhatia, A K. . Tourism Development - Principles and Policies Sterhng
Publisher, !991. New Delhi.

Wiiham Cordve : Travel in India.

National Pubiishers, Delhi: The World of 1ravel 1979, Field trip Report.

~ Practical Ficld Trip Report
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. FOREIGN TRADE PRACTICES AND PRCCEDURES

ject Ubjectives

To familiarise the students with the basic principles of foreign trade and -

the environment in which foreign trade takes place
To familiarise the students with the position of India’s foretgn trade, import
-4

and export policies and various expart promotion meysures adopted v
the Government.

To famiharise the students with the nature and scope ol International

Marketing as also the four Ps of International marketing_

To famiharise the students with the various methods apd procedures ol
foreign trade financing, foreign exchange rates. costmg and pricing for

‘/prons and the various institutions involved in export T‘name

To make the students aware of the shipping and insurance practices and
procedures with constntute the ebsmtla[ services for the opuallon offorelov
trade. - - % L o

To fammarlse the smden.ts w;th the basic documtms m»oh ed in foreign
trade, processing of an export order, customs clearance of e;port and import
cargo and negotxatnon ofdocuments | |

Potential
Self-employment  can start an export business either singly or i
partnership with Iciiow students: can take up export documentation work
for others
Can take up employment in exporting firms. banks. insurance companies
or with freight forwarders.
(1) Permissible combination ol subjects :
B.A. - any subject preferably with Economics, Psychology.
Social Work, Foreign Languages.
B. Com. - With any subjecl.

(ii) prerequisites of admission | ‘
10 + 2 preferably with economics or commerce. s e
cr-f Elements of Kxport Marketing = {,¥ I

ectives : 1o tamiharise the students with the natur __‘mbu LOpC of

————
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nternational marketing and also the four Ps of Internatio;;al marketing,.

Unit | Periods
- Role of exports, scope of export marketing and
why should a firm export 6
- Selection of export products. 2
- Selecting cxport markets 4
Unit-11
- Direct and mdirect export and role of export houses 3
- Channel of selection and appointment of agents.
agency agreement and paviment of agency comriission. 3
- Promotion abroad, use ofma‘i'ling lists, advertiscment
abroad, and participation in trade fairs and exhibitiong 4
Unit-111 '
«" - Legal aspects of export contracts including INCO ternyss 4
- Arbitration and settlement of disputes d
Books :
(1) Export Manancmcm by TAS. Balagopal ...

(2) Export Manacement by S. R l'Hal
(3) International \Aarketm” M'ma"cmcnl by Varqmy and Bhattachary\a
Paper-11 Foreign Trade Financing and Procedures
ODbjectives : To famtharise the students with the various melhods and
procedures of foreign trade linancing, foreign exchange rates, costing and

pricing for exports and the various institutions involved in export linancing,
Unit-1 Periods
- Export payment Terms mcluding letters of credit
and their operation
Pre-shipment and post-shipment finance

Import finance and letter of credit and operation there of

“s &L -
i

Wit

-

Role of Banks in forcien trade finance
Obtaming LCGC Policy and filing claims
Obtamning, long tery export credit from EX M Bank

.
[

Unit-111

Costing and Pricing for exports. ' o
International capital markets. foreign exchange rates.
exchange fluctuations and obtaining forward cover,

Buo,(.s (1) Financc of Foreign Trade by l\ushl\amat

-

O

(2) Finance ol’f‘orunn Trade by G.5. Lall. APTES
NV
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| 8. TOURISM
PAPER T : TOURISM SERVICES

Theory Paper : P» ax. Margs 70
Project Report : ux. Margs 30

3 hrs. duration for Theory Papcx
Tourism nfrastructure @ Trave’ & Trasport. Accommodation.
Food Beverage and Catering. Listeftamments & shopping.
Dcvciopment of means oftra‘. el & transport : Road. Rail, Water
and A1r transport. Role of Air India in Tournism Promotion, travel
agencics and tour operator, place on wheel (POW).

-~ Accommodation : Form of Accommogation Hotel (Star § Non

~ Star) Motels, Palaces, Heritage Hotels, Guest House, Dharmshalas

etc. Hospitahity, _
Catcring and Food Beverages © Imporant Indian Cuisines and
Food beverage 1n the different part of the country vale.m and
Nutritious Food. Coffeé House & Cafe. =
Entertainment : Slghtseemg, Folklorc, Pijgrimage, Fair & Festiva
Beach & lsland Resorts. Camel riding, elephant nding, Kite
Festival, Cinema, Theatre & sport events Adventure. Fashion

show, Magic & Yoga. *
- Tourst Guide and Escorts - City Tour, Mountain Guide, Sherpa

Street Guide
References :

| Riccline J.R Brent : Travel and Tounsm Hospitabity:
2. Brvmer. Robert A : Introduction to Hotcl & Restaurant

Management.
PAPER 1] : WORLD TOURISM
Theory Paper : Max. Marks 70
Project Report : Max. Marks 30

3 hrs. duration for Theory Paper

- Historical Development of World Tounsin, Silk Route, Mass
Tourism Grand Tour. Trends in world Tourism.

- World Tourism organisation (WTQ) : Objcctives & Functions uf
WTO, Regional offices and operation of WTO. Working of Pacific
Area Travel Assocxatlon (PATA) Travcl Corporation of Andia

(TCI). {:\\/
World Travel Agency SITA  Opcration of SITA. ( hal'nnoqu}ﬂ&d
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—¢~ Tourism Devciopment in South East Asia : Singaporc, Malasiva,
‘Thailand, Nepal, Cambodia.
-~ Tourism Promotion on Japan.
—  Tourism Devclopment in Greece, Spain, Italy, Germany, Australia,
France and United Kingdom. |
References :
I. Report on World Tourism Organization.
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). ~"s{CIPLES AND PRACTICE OF BANKING AND :

INSURANCE
7 ER1T ¢ RURAL BANKING
3¢ .\:ry Paper ; Max. Marks 70
ot Repoit : Max, Murks 30

his. duration for Theory Paper
Concept & definition of Rural Banking. Funcuon and mportance
of Rural Banking.
Classification of Rura! Banks NABARD, RBI, RRBs, Cooperative o
Banks and Commercial Banks. r
"Role of Commercial banks in the rural development, Type and
norms of loan & advances in rural sector, asscssment of credit
needs for rural sector loaning. '
Formaht)es & procedure of loan disbursement. |
Genesis of Reglonal Rural Banks in India objectives and function
of RRBs, I_frogrcss and Problem of RRBs.
Cooperative Sector Banks. Organisational Structure and
management of Cooperative Banks. Working of State Cooperative
Banks and Central Coopcrative Banks Organisation and functions
of Land Developments Banks.
Refinance and Credit Guarantee facihities of cooperative banks and
thdia. | ‘
Current Issues and pxoblems of Cooperative Banks — A dctailed -
study of the working of NABARD.

ferences : )
. Mathur, B.S. Co-operation. Sahitya Prakashan, Agra.
2. Jha, S M. Bank Management, Himal aya Pth\shmp House

Delhl . <3 é“;\‘ Lo e
L . £ A ' f;/“- Ly
3. NABARD, Annual Reports. S amadTa s
‘ Dy
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PAPER 11 : INSURANCE MANAGEMENT
Theory Paper : Max. Marks 70
Project Report : Max. Marks 30
3 hrs. duration for Theory Paper

Introduction : Savings and investment schemcs jikc shargs, units.
capital. markets, mutual funds, ete. vis-a-vig nsurance; Tax
benefits under insurance policies; Life cvele needs including
solutions, matching of the customers needs ang roquirements to
availabie products; Companson between differeng products offered
vis-a-vis chargcable premsum, and coverage.

Computation of Premiums/Bonuses : Premjum calculation
including rebates, mode rebate, large-sum assured polices rebate.

- Extra premium; Under premiums; Computatjon of bencfits.

Surrcnder value; Pald—up value, ,

Insurance Documents ‘Insurance documems mcludmg proposal
forms and other relevant forms; First premium rcccipt/renewal
premium receipt; Policy contract; Endorsements; Renewal notice/
bonus notices: Other insurance documents related to receipt.

Life Insurance Products : Traditional Unit Linked Policies,
Individual and Group Policies; With profit and without-profit
policic:. Different types of insurance products  Whole life
products. interest sensitive products, tcrm-assurance annuities:
Endowment. Assurance.

Options and Guarantees
Group insurance and Pension Plans
Health Related Insurance

Suggested Readings

I,

Mishra M.N : Insurance Principles and Practice: § Chand & Co..
New Delhi

[nsurance Regulatory Development Act 1999 and other relevant
Acts.

Lifc Insurance Corporation Act 1956

Gupta O.S. : Life Insurance; Frank Brothcrs, New Dclh,i.
Vinayakam N., Radhaswamy and Vasudevan SV . Ingurance-
Principles and Practice, S. Chand & Co . New L(,lhx\\

sthm M N - Letfe Insurance Corporation ¢ ..1(511 }/‘Clxs i ‘13,
[ Ra; Books, Ja!pur i :
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10. FOREIGN TRADE PROCEDURE

PAPER I : ELEMENTS OF I "ORT MARKETI) (;

Theory Puj.er : Max. ™ w70

Project RL; ort : Max, Murks 30

3 birs. te: s ron for Theory I

—  Role of exports, scope ofmmf aarketing and \\h\ shaueld a fiom export.

~  Selecticn of Export Product

~  Sclecting export markets.

— Direct and indircet export ax:i reie of export houses,

—  Channel selection and appom*r ent of agents, agency agreement and
payment of agency commiss:on. :

~  Promction abroad, use of mailing lists, advertisement abroad and
participation in trade fairs and exiibitions.

—  Legal aspects of export contract including INCO termss.

- Arbitration and seltlcmcnt of disputes.

Books : 3 ,
1. Balagopal, TAS Export Management. ' T
2. Ullal, S.R. : Export Management. R
3. Varshney and Bhattacharya : International Marketing Management.

PAPER-1I : FOREIGN TRADE FINANCING AND g

PROCEDURES

Theory Paper  : Max. Marks 70

Project Report  : Max. Marks 30

3 hrs. duration for Theory Paper

~  Export payment terms including latters of credit and their aperation

~  Pre-shipment and post-shipment {inance.

- Import finance and letters of credit and operation.

- Role of Banks in foreign trade finance.

~  Obtaining ECGC Palicy and filing claims.

—~  Obtaining long term export credit from EXIM Bank.

~  Costing and Pricing for exports.

- International capital markets, foreign exchange rates, exchange

fluctuations and obtaining forward cover.

Books :
I. Keshkamat, Finance of Foreign Trade. G.S. Lall, Finance of Forcign
Trade

2. T, R . =iy =an v fas, wfue ws vnk‘Fﬁ , SR

«<£

2 Mannur, H.G : International Economice

-
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